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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH LAM PONG Péoc 1ap - Tu do - Hanh phac
S6: 35/2020/QD-UBND Ldam Péng, ngay 08 thang 10 nam 2020
QUYET PINH

Ban hanh Quy ché to chirc tuyén dung cong chitc x4,
phwong, thi tran trén dia ban tinh Lam Pong

UY BAN NHAN DAN TINH LAM DONG
Can cir Ludt Té chic chinh quyén dia phwong ngay 19 thing 6 nam 2015

Can cir Lugt sura doi, bé sung mét sé diéu cua Lugt Té chirc Chinh pha va Lugt
T6 chire chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Lugt Can bg, cong chic ngay 13 thang 11 nam 2008; Lugt sira doi, bo
sung mét sé diéu cua Ludt Can bg, cong chirc va Lugt Vién chizc ngay 25 thang 11
nam 2019;

Can cur Lugt Ban hanh van ban quy pham phap ludt ngay 22 thang 6 nam 2015;

Can cir Nghi dinh s6 92/2009/ND-CP ngay 22 thang 10 nam 2009 cua Chinh
phui vé chirc danh, s6 lirong, mét s ché dg, chinh sach doi véi can bo, cong chuc x4,
phwong, thi tran va nhitng nguroi hoat déng khdng chuyén trach ¢ cap x&;

Can cw Nghz dinh so 112/2011/ND-CP ngay 05 thang 12 nam 2011 cua Chinh
phui vé cong chire xd, phirong, thi tran;

Can cir Ngh; dinh s6 34/2019/ND-CP ngay 24 thang 4 nam 2019 cua Chinh
phui Vé sira déi, bé sung mét So quy dinh vé céan bg, cong chuc Cdp xd va nguoi hogt
déng khong chuyén trach ¢ cap x&, ¢ thén, té dan pho;

Can cir Thong tw s6 13/2019/TT-BNV ngay 06 thang 11 nam 2019 cua Bg truong
Bé NGi vy huéng ddan mét So quy dinh vé can bg, cong chuc Cdp xd va nguoi hogt
doéng khong chuyén trach ¢ cap x&, ¢ thén, té dan pho;

Theo dé nghi cua Giam doc Sé Ngi vu.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chic tuyén dung cong
chuc x&, phuong, thi tran trén dia ban tinh Lam DBong.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 20 thang 10 nim 2020
va thay thé Quyét dinh s6 10/2015/QD-UBND ngay 03 thang 02 nam 2015 cua Uy
ban nhan dan tinh ban hanh Quy ché to chirc tuyén dung cong chuc x4, phuong, thi
tran trén dia ban tinh Lam Dong.

Piéu 3. Chanh Vin phong Poan dai biéu Qudc hoi, Hoi ddng nhan dan va Uy
ban nhan dan tinh; Giam déc S& Noi vu; Thu trusng cac so, ban, nganh; Chu tich Uy ban
nhan dan cac huyén, thanh phd; Chu tich Uy ban nhan dan cac xa, phuong, thi tran va
cac co quan, don vi, c& nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH
(ba ky)
Doan Vin Viét
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH LAM PONG Péoc 1ap - Tu do - Hanh phac
QUY CHE

T6 chirc tuyén dung céng chirc
xd, phuong, thi trin trén dia ban tinh LAm Pong
(Ban hanh kém theo Quyét dinh sé 35/2020/0P-UBND
ngay 08/10/2020 cua Uy ban nhan dan tinh LAm Pong)

. Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

1. Quy ché nay quy dinh viéc to chic thi tuyén cong chic xa, phuong, thi tran
(sau day viet tat 1a cong chirc cap xa) trén dia ban tinh Lam Dong.

2. Céc noi dung khong néu tai quy ché nay thuc hién theo quy dinh tai Nghi dinh s6
112/2011/ND-CP ngay 05 thang 12 nam 2011 cua Chinh phi vé cong chuc x4,
phuong, thi tran; Nghi dinh s6 34/2019/ND-CP ngay 24 thang 4 nam 2019 cua Chinh phu
stra doi, bd sung mot 30 quy dinh vé céan bo, cong chuc Cap xa va nguoi hoat dong
khong chuyén trach ¢ cip x3, & thon, to dan phé; Thong tu s6 13/2019/TT-BNV ngay
06 thang 11 ndm 2019 cua Bo truong Bo Noi vy hudng dan mot sé6 quy dinh vé céan
bo, cong chirc cap xi va ngudi hoat dong khdng chuyén trach & cip x4, ¢ thon, to dan
phd; Thong tu lién tich s6 01/2013/TTLT-BNV-BQP ngay 10 thang 4 nam 2013 cua
Bo Noi vu, B6 Quéc phong hudng dan viéc quy hoach, dio tao, boi dudng va bd tri sir
dung Chi huy trugng, Chi huy phé Ban chi huy quan sy xa, phuong, thi tran va cac
van ban quy pham phép luat khac co lién quan.

Piéu 2. i tuong &p dung

Déi tuong ap dung la cac chirc danh cdng chic cap xi quy dinh tai diém ¢, d, d,
e, g khoan 3 Piéu 61 Luat Céan bg, cong chirc nam 2008.
Chuong I1
NOI DUNG TUYEN DUNG CONG CHUC
Muc 1.
NGUYEN TAC VA CAN CU VE TRINH PO
VA CHUYEN NGANH PAO TAO

Piéu 3. Nguyén tic va cin cr tuyén dung
1. Nguyén tic:
~ a) Viéc tuyen dung cong chirc cip xa phai can cir vao yéu cau nhiém vu, tiéu

chuan chic danh va so lugng cdng chac cap xa theo tung chic danh dugc Uy ban
nhan dan tinh giao;

b) Bao dam cong khai, minh bach, dan chu, cong béng, bao dam tinh canh
tranh, dang quy dinh caa phap luat.

2. Can cur tuyén dung:

Uy ban nhan dan cap x& c6 trach nhiém xay dung ké hoach tuyén dung cong
chuc cap xa hang nam theo ting chirc danh; ké hoach phai néu r6 so luong chirc danh



CONG BAO LAM PONG/S6 50/Ngay 09 - 10 - 2020 13

cong chuc Cap xd duoc giao, sb lwong cong chirc hién cd va sb lugng cong chirc con
thiéu so véi s6 lugng cong chuc dugc giao theo ting chuc danh, diéu kién, tiéu chuan
dang ky dy tuyén theo ting chic danh cdng chac cip x4, trinh Uy ban nhan dan
huyén, thanh phé (sau day viét tit 1a Uy ban nhan dan cip huyén) phé duyét, tong hop
thanh ké hoach tuyén dung cong chirc cdp xa chung cua toan huyén, thanh phé va to
chuc tuyén dung theo quy dinh tai Quy ché nay.

Piéu 4. Trinh d6 chuyén mén nghiép vu va ‘chuyén nganh dao tao phu hop voi
y&u cau nhiém vu cua tirng chac danh céng chirc cap xa

1. Trinh d6 chuy&n mon nghiép vu:

a) Tot nghiép dai hoc tré 18n cua nganh dao tao phi hop véi yéu cau nhiém vu cua
tirng chirc danh céng chuc lam viéc tai cac phuong, thi tran;

b) Tot nghiép tir trung cap tro 1én cia nganh dao tao phil hop véi yéu cau nhiém vy
cua teng chuc danh cong chae lam vige tai cac xa: mién nui, viing cao, ving c6 diéu kién
kinh té - xa hoi dac biét kho khan;

¢) Riéng doi véi nguoi dan toc thicu so tot nghiép tir trung cap tré 18n ciia nganh dao
tao phu hop véi yéu cau nhiém vy cua tieng chirc danh céng chic 1am viéc tai x&, phuong,
thi tran.

2. Chuyén nganh dao tao ddi véi tirng chuc danh céng chirc cap xa:

a) Chuc danh cong chirc Vin phong - théng ké dugc dao tao thudc cac nhom
nganh: Quan 1y nha nudc; quan ly cong; hanh chinh van phong, hanh chinh van
thu, hé théng théng tin vin phong; luu trir; vin thu - luu trir; quan tri kinh
doanh; quan ly théng tin; quan tri van phong; quan ly nhan sy; quan tri nguon
nhan lyc; cong nghé théng tin; xa hoi hoc; khoa hoc xa hoi va nhan van; kinh
té: luat; thdng ké; ké toan, kiém toan; quan tri hoc;

b) Chuc danh cong chirc Dia chinh - xay dung - do thi va méi truong (d6i véi
phuong, thi tran) hodc bia chinh - ndng nghiép - xay dung va moi truong (doi voi xd)
tot nghiép cdc nhom nganh dao tao:

Pbi va6i phuong, thi tran: Pia chinh, tric dia, quan ly dat dai, xay dung, quy
hoach, quan 1y d6 thi, ky thuat do thi; k¥ thuat ha tang va méi trudng do thi; ky
thuat cong trinh giao théng; quan ly cdng trinh céng cong; kinh té xay dung;
kién trdc, giao thdng, tai nguyén, méi trudng, luat; dia chat, dia ly; ban do;

Déi véi x&: Thyc hién nhu cong chirc & phurong, thi tran va thém cac nganh dao
tao vé nong, 1am, ngu nghiép, ky thuat ndng nghiép; ky thuat cong nong - nghiép; sinh
hoc; méi truong; khuyén nong, khuyén 1am; cong nghé sau thu hoach; khoang san, phat
trién ndng thon, thay loi; chan nuodi; thu y; thuy san.

¢) Chuc danh cong chiic Tai chinh - ké toan tét nghiép cac nhdm nganh dao tao:
Tai chinh - ké toan, ké toan, kiém toan, tai chinh - ngan hang, ké toan - tin hoc;

d) Chuc danh cong chirc Tu phép - ho tich t6t nghiép nhom nganh dao tao c6
lién quan dén cac chuyén nganh luat;

d) Chirc danh cong chtic Vin héa - X hoi tot nghiép cac nhom nganh dio tao: Quan
ly vin hoa, thé thao; quan ly thé duc thé thao; du lich; bao chi; vin hoa - thdng tin;
truyén thong; lich sir; bao tang; triét hoc; ngir van; Viét Nam hoc; Pong phuong hoc;
lao dong; x& hoi hoc; tién lwong; bao hiém; cong tac xa hoi; chinh sach x& hoi; bao trg
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xa hoi; hanh chinh; luat; y té; tin ngudng, tén gido; dan toc; gia dinh - tré em; cong
nghé thdng tin; hé thong thong tin quan 1y; van hoa Viét Nam; quan ly nhan su; quan
tri nguon nhan lyc.
_ Muc2. .
NHIEM VU, QUYEN HAN CUA THANH VIEN
HOI PONG VA CAC BAN CUA HOI PONG TUYEN DUNG

Piéu 5. Nhiém vy, quyén han caa cc thanh vién Hoi dong tuyén dung

1. Chu tich Hai déng tuyén dung:

a) Chiu gréch nhiém t6 chic thuc hién cép nhiém vu theo quy dinh; chi dao t6
chuc ky thi tuyén bao dam dang néi quy, quy ché caa ky thi;

~ b) Quyét dinh thanh 13p: Ban d¢ thi, Ban coi thi, Ban phach, Ban cham thi, Ban
kiém tra sat hach, Ban cham phuc khao;
~¢) Phan cdng nhiém vy cho ting thanh vién Hoi dong tuyén dung trong ky thi
tuyén cong chuc cap x4,

d) T6 chirc viéc xay dyng dé thi (viét, tric nghiém, phong van) Iua chon dé thi,
bao quan, luu trir cac dé thi theo dung quy dinh; bao dam bi mat d¢ thi theo che d¢ tai liéu
mat;

d) T chirc vigc xay dung ngén hang dé thi doi vai thi trén méy vi tinh va bao
quan, luu trir; bao dam ngan hang dé thi theo ché do tai liéu mat;

e) To chirc vigc coi thi, quan 1y bai thi, danh s6 phach, roc phach, quan ly
phach va cham thi theo quy dinh; doi véi thi trén may vi tinh thi t6 chuc quan ly bai
thi da dugc may cham thi theo quy dinh.

2. Ph6 Chu tich Hoi dong tuyén dung:

~a) Gilp Chu tich Hoi dong tuyén dung to chic thuc hign nhiém vu cua Hoi
dong tuyen dung cdng chie cap xa va dieu hanh cong viéc theo su phan cong cua Chu
tich Hoi dong tuyeén dung;

b) Huéng dan, don dbc, kiém tra qua trinh coi thi, cham thi;

~ ¢) be xuat danh sach va dy kién phan cdng nhiém vu cho céc uy vién Hoi dong
tuyen dung.

3. Uy vién kiém thu ky Hoi dong tuyén dung:

a) Chuan bj céc vin ban, tai ligu can thiét cho Hoi dong tuyén dung va ghi bién
ban céc cudc hop cua Hoi dong tuyén dung;

b) T6 chtrc va chuan bi cac tai liéu dé hudng dan cho thi sinh;

¢) To chuc viéc thu phi du thi, quan Iy chi tiéu va thanh quyét toan theo dung
quy dinh;

d) Nhan va kiém tra niém phong bai thi tir Truéng ban coi thi; ban giao bai thi
cho Truong ban phach, nhan bai thi da roc phach va danh s6 phach tr Truong ban
phach; ban giao bai thi da roc phach cho Truong ban cham thi va thu bai thi da co6 ket
qua cham thi tir Ban cham thi theo ding quy dinh;

d) Tong hop, béo céo két qua thi véi Hoi déng tuyén dung;
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e) Nhan don phuc khao va ghi rd ngay nhan don phtc khdo theo ddu van thu
Cua co quan ¢6 tham quyén tuyen dung cbng chuc Chuyen dén, kip thoi bao cao Chu
tich Hoi ddng tuyén dung dé bao cao nguoi dung dau co quan c6 tham quyén tuyén
dung cong chirc xem xét, quyét dinh.

4. Céc uy vién Hoi ddng tgyén dung thuc hign nhiém vu cu thé theo su phan
c()ng ciaa Chu tich Hoi dong tuyén dung dé dam bao cac hoat dong cua Hoi dong
tuyén dung thuc hién dang quy dinh.

Piéu 6. Ban dé thi
1. Ban dé thi gdm céc thanh vién: Truéng ban va céc ay vién.
2. Nhiém vu, quyén han cua cac thanh vién Ban dé thi:

a) Truong ban: Gilp Hoi dong tuyén dung to chuc thuc hién viéc xay dung bo de
thi (thi vict, trac nghiém, phong van) hoac ngan hang cau hoi thi trén may tinh theo ding
quy dinh; gitr bi mat caa bo de thi hoac ngan hang cau hoi theo quy dinh;

b) Uy vién: Tham gia x&y dung b dé thi hoc ngan hang céu hoi theo phan
cbng cua Truong ban; git bi mat dé thi hoac ngan hang cau hoi theo quy dinh.

Piéu 7. Ban coi thi

1. Ban coi thi (bao gdm ca coi thi trén may vi tinh) gom cac thanh vién: Trudng
ban, Pho truong ban va cac giam thi.

2. Nhiém vy, quyén han caa céc thanh vién Ban coi thi:

a) Truong ban: Gildp Hoi dong tuyén dung to chic ky thi theo dang quy ché va
noi quy caia ky thi tuyén cong chirc cap x&; bd tri phong thi; phan céng nhiém vu cho
Pho truong ban; phan cong gidm thi phong thi va gidm thi hanh lang cho tirng moén
thi; nhan va bao quan dé thi theo ding quy dinh; tam dinh chi viéc coi thi cua giam
thi, kip thoi bao cao Chu tich Hoi dong tuyén dung quyet dinh hogc dinh chi thi d6i
véi thi sinh néu thiy c6 can cr vi pham noi quy, quy ché cua ky thi tuyén céng chuc;
t6 chuc thu bai thi cia thi sinh va niém phong bai thi dé ban giao cho ty vién kiém thu
ky Hoi ddng tuyén dung;

b) Phé Truong ban: Gilp Truong ban diéu hanh mét sé hoat dong cua Ban coi
thi theo sy phéan cong cua Truong ban;

¢) Giam thi phong thi: Méi phong thi dugc phan cong 02 gidm thi, trong d6 co
01 giam thi duoc Truong ban phan cdng chiu trach nhiém chinh trong viéc té chic thi
tai phong thi (goi 12 Giam thi 1). Giam thi 1 phan céng nhiém vy cu thé cho cac giam
thi tai phong thi. Giam thi phong thi thuc hién cac nhiém vy kiém tra phong thi, ddnh
s6 bao danh cua thi sinh vao chd ngdi tai phong thi; goi thi sinh vao phong thi; kiém
tra chizng minh nhan dan (hoic maot trong cac loai gidy to tiy than hop phap khac) cua
thi sinh; chi cho phép thi sinh mang vao phong thi nhitng vat dung theo quy dinh.
Huéng dan thi sinh ngdi theo dung vi tri; ky vao giay lam bai thi va gidy nhap theo
quy dinh; phat giay thi, gidy nhap cho thi sinh; huéng dan thi sinh cac quy dinh vé lam
bai thi, noi quy thi. Nhan dé thi; kiém tra niém phong dé thi c6 su ching kién cua thi
sinh; mé dé thi; doc dé thi hodc phat dé thi cho thi sinh theo quy dinh. Thuc hién
nhiém vu coi thi theo noi quy, quy ché cua ky thi. Xu 1y cac truong hop vi pham noi
quy thi; 1ap bién ban va bao cédo Trudng ban xem xét, quyét dinh néu vi pham dén
muc phai dinh chi thi. Thu bai thi theo dang thoi gian quy dinh; kiém tra bai thi do thi
sinh ndp, dam bao dang ho tén, thir tu s6 bao danh (chan, 18), sb to; ky bién ban va
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ban giao bai thi, dé thi da nhan ban chua phat hét cho thi sinh va cac bién ban vi pham
(n€u cd) cho Trudng ban;

d) Giam thi phong thi kiém ky thuat vién may tinh (4p dung d6i vai thi trac
nghiém trén may vi tinh):

Bao dam hé théng may vi tinh trong phong thi hoat dong tét, néu may vi tinh bj
hu hong phai ¢6 trach nhiém stra chira hoic thay thé kip thoi: tién hanh nhap dit liéu
dé thi vao may chu; niém phong may chu, thiét bi luu trir dix liéu dé thi khi két thac
truéc sy chung kién cua dai dién: Hoi ddng thi, Ban coi thi, Ban giam sat thi va dai
dién cdng an (néu dugc moi tham gia);

Kiém tra may vi tinh tai phong thi trudc khi thi va trong qué trinh thi; phdi hop
v6i giam thi hang lang, giam thi phong thi kiém tra cac vat dung cua nguoi dy thi
mang vao phong thi, huéng dan nguoi du thi ngoi ding vi tri; khong dé ngudi du thi
mang vao phong thi tai liéu, vat dung bi cim:;

Két thic mdi ca thi, tién hanh in bai thi cua nguoi du thi, niém phong tdi dung
bai thi (c6 cht ky cua hai giam thi) va ban giao cho Trudng ban coi thi. Khi ban giao
phai lap thanh bién ban va cung ky xac nhan;

Két thic mdi budi thi, niém phong may chu, céc thiét bi luu trir dir lidu; Két
thic mén thi, sao luu toan bd dit liéu vao thiét bi luu trix, niém phong va ban giao cho
Trudng ban coi thi; sau d6 x6a toan bo dir liéu luu trir trén may chu. Viéc ban giao
phai lap thanh bién ban va cung ky xac nhan.

d) Giam thi hanh lang: Gitr gin trat ty va bao dam an toan bén ngoai phong thi.
Phat hién, nhac nhg, phé binh, ciing giam thi phong thi 1ap bién ban thi sinh vi pham noi
quy, quy ché cua ky thi & khu vuc hanh lang. Truong hop vi pham nghiém trong nhu
gay mat trat ty, an toan & khu vuc hanh lang phai bao ngay cho Truong ban xem xét,
giai quyét. Giam thi hanh lang khong duoc vao phong thi.

Piéu 8. Ban phach
1. Ban phach gém cac thanh vién: Trudng ban va cac uy vién.
2. Nhiém vu, quyén han ciia cac thanh vién Ban phéch:

a) Truong ban: Gilp Hoi dong tuyén dung va phan cong nhiém vu cu thé cho
cac thanh vién Ban phach dé to chuc thuc hién viéc danh s6 phéach va roc phach cac
bai thi theo ding quy dinh cua ky thi. Niém phong phach va bai thi da dugc roc phach,
ban giao cho uy vién kiém thu ky Hoi dong tuyén dung theo dung quy dinh;

b) Uy vién Ban phach: Panh s6 phéch va roc phach cac bai thi theo phan cong
cua Truong ban; bao dam bi mat so phach.

Piéu 9. Ban cham thi

1. Ban cham thi gom céc thanh vién: Truéng ban va c4c ay vién.

2. Nhiém vu, quyén han cua cac thanh vién Ban cham thi:

a) Truong ban: Gilip Hoi dong tuyén dung to chirc thuc hién viéc cham thi theo
dung quy dinh; phan cdng cac uy vién Ban cham thi bao dam nguyén tac mdi bai thi
viét hodc thi phong van phai c6 it nhat 02 thanh vién cham thi. T6 chuc trao doi de
théng nhat bao céo Chu tich Hoi dong xem xét, phé duyét dap an, thang diém chi tiét

ctia dé thi trudc khi cham thi. Nhan va phan chia bai thi cua thi sinh cho céc thanh
vién Ban cham thi, ban giao bién ban cham thi va két qua cham thi cho uy vién kiém
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thu ky Hoi dong tuyén dung. Lap bién ban va bao cdo Chu tich Hoi dong xem xét va
giai quyet khi phat hién bai thi cua thi sinh vi pham ndi quy, quy ché cua ky thi. Tong
hop két qua cham thi, ban giao cho ay vién kiém thu ky Hoi dong. Giir bi mat két qua
diém thi;

Quyét dinh cham lai bai thi viét trong truong hop cac thanh vién cham thi cham
chénh léch nhau trén 10% so véi diém cao nhat ddi véi cung mot bai thi.

b Uy vién Ban cham thi: Cham diém céc bai thi theo diing dap an va thang
diém. Bao céo dau hiéu vi pham trong cac bai thi vi Trudng ban va dé nghi hinh thac
xu ly.

Piéu 10. Ban kiém tra sat hach

1. Ban kiém tra sat hach gdm: Truong ban va cac thanh vién, trong d6 c6 mot
thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cua Truéng ban kiém tra sat hach,
thanh vién Ban kiém tra sat hach va thanh vién kiém Thu ky:

a) Truong ban: To chirc thuc hién viéc phong véan theo quy dinh trén nguyén
tac mdi thi sinh dy phong van phai c6 it nhat 02 thanh vién tro 1én cham diém; téng
hop két qua phong van kém theo tirng phiéu cham diém phong van cua ting thi sinh,
dyng trong tai dan kin, niém phong va ban giao cho Uy vién kiém Thu ky Hoi dong
thi; bao mat két qua diém phong van;

b) Thanh vién: To chic phong van va cham diém thi sinh theo dung dép an,
thang diém cuia dé phong van; béo céo cac dau higu vi pham trong qué trinh to chirc
phong van véi Truong ban kiém tra sat hach va kién nghi hinh thirc xtr Iy; bao mat két
qua diém phong van;

¢) Thu ky: Thuc hién nhiém vu ghi bién ban cac cudc hop, hoat dong cia Ban
kiém tra sat hach va thyc hi¢n cac nhiém vu khac theo phan cong cua Truong ban
Kiém tra sat hach.

Piéu 11. Ban cham phuc khao

Ban cham phuc khao c6 nhiém vy thuc hién viéc cham phtc khao theo su chi dao
cua Chu tich Hoi dong tuyén dung. Truong hop két qua cham phuc khao chénh léch so
v6i diém bai thi trude trén 10% so vai diém cao nhat, Cha tich Hoi dong tuyén dung phai
t6 chirc ddi chit truc tiép gitra ngudi chim thi dot dau va ngudi chim phic khao (c6 ghi
bién ban) dé xem xét, quyét dinh két qua cham phuc khao.

Piéu 12. Tiéu chuan thanh vién cac Ban

1. Ngudi dugc cir 1am thanh vién Ban dé thi, Ban cham thi, Ban kiém tra séat
hach, Ban chiam phuc khao 1a cdng chic, vién chirc, nha quan ly, nha nghién ciru khoa
hoc, giang vién c6 trinh d§ chuyén mon, kinh nghiém cong tac trong nganh, linh vyc
phl hop véi yéu cau cua vi tri can tuyén; Ngudi duoc cir 1am thanh vién Ban coi thi,
Ban phéch phai la céng chuac, vién chuac ¢ ngach chuyén vién hoac tuong duong trd
Ién.

2. Khéng cir lam thanh vién Ban dé thi, Ban phach, Ban cham thi, Ban coi thi,
Ban kiém tra sat hach va Ban cham phic khao déi véi nhirng ngudi c6 quan hé 1a cha,
me, anh, chi, em rudt cua bén vo hoic chong; vo hoic chong; con dé hoac con nudi
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cua ngudi dy thi hodc nhitng nguoi dang trong thoi gian bi xem xeét xu ly ky luat hoac
dang thi hanh quyét dinh ky luat.

3. Khéng duoc cuir [am thanh vién trong cac truong hop sau:

a) Nguoi duogc cu lam thanh vién Ban dé thi khong dugc tham gia 1am thanh
vién Ban coi thi va lam thanh vién ban kiém tra sat hach;

b) Nguoi dugc cir lam thanh vién Ban coi thi khong dugc tham gia lam thanh
vién Ban dé thi, Ban phach, Ban cham thi, Ban cham phuc khao (néu c06);

¢) Ngudi duoc cur lam thanh vién Ban phach khong dugc tham gia Ban coi thi,
Ban cham thi, Ban cham phuc khao (néu cd);

d) Nguoi duoc cir 1am thanh vién Ban cham thi khéng duoc tham gia vao 1am
thanh vién Ban coi thi, Ban phéach.

Muc 3.
TO CHUC KY THI TUYEN CONG CHUC CAP XA

Piéu 13. Cong tac chuan bi ky thi tuyén cong chic cap xa

1. Trudc ngay thi it nhat 10 ngay, Hoi dong tuyen dung gui thong bao triéu tap
thi sinh du thi, thdng bao cu thé thoi gian va dia diém t6 chirc thi cho céc thi sinh c6
du diéu kién dy thi.

2. Truée ngdy thi it nhat 05 ngay, ty vién kiém thu ky Hoi dong tuyen dung
phai hoan thanh céc cong tac chuan bi cho ky thi nhu sau:

a) Chuan bi cAc mau biéu lién quan dén to chirc thi, gdm: Danh sach thi sinh dé
goi vao phong thi; danh sach dé thi sinh ky nop bai thi; mau bién ban ban giao, nhan
dé thi, mau bién ban ma dé thi, mau bién ban xu ly vi pham néi quy thi; mau bién ban
ban giao bai thi va mau bién ban tam giit cac gidy to, vat dung cua thi sinh vi pham
quy ché thi;

b) Chuén bi thé cho cAc thanh vién Hoi dong tuyén dung, Ban coi thi, Ban giam
sat ky thi, bo phén phuc vu ky thi. The cua Chu tich, uy vién Hoi dong tuyén dung,
Trudng ban coi thi va Trudng ban gidm sat ky thi phai in day du ho tén va chirc danh.
Thé cua céc thanh vién khac va giam sat vién chi in chirc danh.

3. Truéc ngay thi 01 ngay, Hoi dong tuyén dung niém yét danh sach thi sinh
theo so bao danh va theo phong thi, so do6 vi tri cac phong thi, néi quy thi, hinh thuc
thi, thoi gian thi doi vai tirng mon thi tai dia diém to chaec thi.

Piéu 14. Khai mac ky thi

1. Trude khi bat dau ky thi tuyén cong chirc cap xa phai to chuc 18 khai mac ky
thi.

7 2. Tr‘lr]h tu t’é chac 1& khai mac nhq sau: Chao c0; tuyén bérly do; gioi thivéu dal
biéu; cong bo quyet dinh thanh lap Hoi dong tuyén dung; cdng bo quyét dinh t6 chic
ky thi; cdng bo quyet dinh thanh lap Ban coi thi, Ban giam sat ky thi; Chu tich Hoi
dong tuyén dung tuyén bo khai mac ky thi; pho bién ké hoach thi, quy ché thi, ni quy
thi.

Piéu 15. T6 chuc cac cudc hop Ban coi thi

1. Sau I8 khai mac, Truéng ban coi thi té chic hop Ban coi thi; phd bién ké
hoach, quy ché, noi quy, nhiém vy, quyén han, trach nhiém cuaa cac thanh vién Ban coi
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thi; théng nhat cac huéng dan can thiét ¢é giam thi thuc hién va huéng dan cho thi
sinh thuc hién trong qué trinh thi.

2. Béi v6i mdi mén thi, trudc gio thi 30 phat, Truong ban hop Ban coi thi;
phan cong giam thi tirng phong thi theo nguyén tic khong lip lai gidm thi phong thi
dbi vai mon thi khac trén cing mot phong thi; phd bién nhitng huéng dan va luu ¥ can
thiét cho cac giam thi phong thi va giam thi hanh lang d6i véi mén thi.

~ 3. Truong hop can thiét, khi két thic man thi, Truéng ban to chirc hop Ban coi
thi dé rat kinh nghiém.

Piéu 16. Céach b tri, sip xép trong phong thi

1. B6i vé6i cac mén thi theo hinh thirc thi viét, thi tric nghiém trén gidy: Mi
phong thi bd tri tdi da 50 thi sinh, mdi thi sinh ngdi mot ban hodc ngdi cach nhau it
nhat 01 mét. Truéc gio thi 30 phat, giam thi phong thi danh s6 béo danh cua thi sinh
tai phong thi va goi thi sinh vao phong thi.

2. Bbi vé6i cac mdn thi theo hinh thic thuc hién trén may: Hoi dong tuyén dung phai
chuan bi, b tri t01 da 30 may vi tinh c6 két ndi véi may chi, 01 may in va van phong pham
dap (ing véi yéu cau.

Piéu 17. Dé thi

1. Chu tich Hoi dong tuyén dung chi dao Ban dé thi t6 chuc viéc xay dung dé
thi (vi€t, trac nghiém, phong van), Truéng ban d€ thi trinh Chu tich Hoi dong tuyen
dung quyét dinh lga chon dé thi (truong hop Hoi dong thi cua huyén, thanh pho ra dé
thi).

2. Noi dung dé thi phai can ctr vao tiéu chuan nghiép vu cua chirc danh cong
chue, phi hop véi vi tri viéc 1am can tuyén; két cau dé thi phai bao dam tinh chinh
xéc, khoa hoc. Mdi dé thi phai c6 dap an va thang diém chi tiét. Dé thi phai duoc dong
trong phong bi, niém phong va bao quan theo ché d tai liéu mat; viéc giao nhan, mo
dé thi déu phai 1ap bién ban theo quy dinh.

3. Doi v6i mi mon thi bang hinh thirc thi viét, phai chuan bj it nhat hai dé thi
chan I& chinh thirc va hai dé thi chan I¢ dy phong.

~ 4.Ddi véi mi mon thi bang hinh thic thi trac nghiém, phai chuan bi it nhat 02
dé thi chan l¢ chinh thic va 02 dé thi chan 1¢ dy phong. D¢ thi duoc nhan ban de phét
cho ting thi sinh, khong dugc phat dé thi giong nhau cho thi sinh ngoi gan nhau.

5. P6i v6i dé thi trén may vi tinh phai chuan bi ngan hang dé thi cho ting
chuyén nganh caa mén thi.

6. Viéc nhan ban dé thi (thi viét, thi trac nghiém, thi phong van) do Chu tich
Hoi dong tuyén dung quyét dinh, bao dam hoan thanh truéc gid thi it nhat 60 phat
(truong hop Hoi dong thi caa huyén, thanh phé ra dé thi); truong hop dé thi duoc co
quan c6 tham quyén ra dé thi theo dé nghi cia UBND cép huyén thi dugc dai dién co
quan ra dé ban giao cho Hoi dong tuyen dung cong chirc cap xA tiép nhan trudc ngay
thi 01 ngay va duoc quan ly theo ché do6 mat va do Chu tich Hoi ddng tuyén dung
quyét dinh, bao dam hoan thanh trudc gio thi it nhat 60 phut. Bé thi sau khi nhan ban
duoc niém phong va bao quan theo ché d6 tai liéu mat. Ngudi tham gia nhan ban dé
thi phai duoc cach ly cho dén khi thi sinh 1am bai thi dwogc it nhat 2/3 thoi gian thi.

Pidu 18. Gidy 1am bai thi, gidy nhéap
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1. Béi vai hinh thac thi viét ty luan, gidy lam bai thi dwoc in sdn theo mau quy
dinh, co chit ky cia 02 giam thi phong thi.

2. D6i véi hinh thie thi trac nghiém, thi sinh 1am bai tryc tiép trén trang danh
riéng dé 1am bai, c6 chix ky ciia 02 giam thi phong thi.

3. Gidy nhap: St dung théng nhat mot loai gidy nhap do Hoi dong tuyén dung
phat ra, co chir ky cua giam thi tai phong thi.

Piéu 19. Xéc nhan tinh trang dé thi va mao dé thi

1. Giam thi phong thi moi 02 dai dién thi sinh kiém tra niém phong phong bi
dung deé thi va ky bién ban xac nhan phong bi dung d¢ thi dugc niém phong theo quy
dinh.

2. Truong hop phong bi dung dé thi bi mat dau niém phong hozc c6 dau hiéu
nghi ngo khac, giam thi phong thi 1ap bién ban (cé xac nhan cua 02 dai dién thi sinh)
tai phong thi; dong thoi théng bao dén Trudng ban coi thi dé bao cdo Chu tich Hoi
dong tuyén dung xem xét, giai quyét. Truong hop sau khi d3 mé dé thi, néu phét hién
dé thi co 16i (dé thi c6 sai sot, nham dé thi, thiéu trang, nham trang...) thi giam thi
phong thi (Giam thi 01) phai thong bao ngay cho Trudng ban coi thi dé lap bién ban
va Trudng ban coi thi phai bdo cao ngay I1én Chu tich Hoi dong tuyén dung xem xét,
giai quyét.

3. Chi c6 Chu tich Hoi ddng tuyén dung méi c6 quyén cho phép st dung dé thi
du phong.

Piéu 20. Cach tinh thoi gian 1am bai thi

1. Béi vai hinh thuc thi viét: Thoi gian bat dau 1am bai thi duoc tinh tir sau khi
giam thi viét xong dé thi 1én bang va doc lai hét dé thi; truong hop dé thi da duoc nhan
ban dé phét cho ting thi sinh thi tinh tir IGc giam thi phat du dé thi cho thi sinh va doc
lai hét dé thi. Thoi gian lam bai thi dugc ghi trén dé thi, giam thi phong thi ghi thoi
gian bat dau va thoi gian nop bai 1én bang trong phong thi.

2. Ddi vei hinh thic thi trac nghiém: Thoi gian bt diu lam bai thi dugc tinh
sau 5 phut ké tur khi phat xong dé thi cho thi sinh. Thoi gian lam bai dugc ghi trén dé
thi, gidm thi phong thi ghi thoi gian bat dau va thoi gian nop bai 1én bang trong phong
thi.

3. Pbi yéi hinh thuc thi trén may vi tinh: Thoi gian lam bai thi thuc hién theo
y&u cau cua dé thi.

Piéu 21. Thu bai thi va ban giao bai thi

1. Thu bai thi: Khi hét thoi gian 1am bai thi, giam thi phong thi yéu cau thi sinh
dung lam bai va ngp bai thi. Giam thi phong thi klem tra s to, sb trang cua bai thi cua

ting thi sinh, ghi vao danh sach nop bai thi va yéu cau thi sinh, cac giam thi phong thi
ky vao danh sach nop bai thi.

2. Ban giao bai thi:

a) Giam thi tung phong thi ban giao toan b bai thi cua thi sinh, dé thi da nhan
ban chua phat het cho thi sinh va cac vén ban khac ¢ lién quan cho Truong ban coi
thi. Truéng ban coi thi ban giao toan bo bai thi cho uy vién kiém thu ky Hoi dong
tuyen dung;
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b) Uy vién kiém thu ky Hoi dong tuyen dung chi dugc ban giao bai thi cho
Truong ban cham thi sau khi toan b cac bai thi cta thi sinh da dugc danh s6 phach va
roc phéach;

¢) Viéc giao, nhan bai thi quy dinh tai khoan 1 va khoan 2 Diéu nay déu phi
c6 bién ban xac nhan doi vai tieng moén (bao gom bai thi trén may vi tinh).
Piéu 22. Cham thi

1. Truong ban cham thi quan ly viéc cham thi tap trung tai dia diém quy dinh,
khong dugc mang bai thi cua thi sinh ra khoi dia diém cham thi. Thanh vién chim thi
chi can ctr vao ndi dung bai thi va dap an, thang diém da dwoc Chu tich Hoi dong
tuyén dung phé duyét dé chim thi. Chi cham nhiing bai thi hop I¢ Ia bai thi 1am trén
gidy do Hoi ddng tuyén dung phat, c6 du chix ky caa 02 giam thi phong thi. Khdng
cham nhiing bai lam trén giay khac véi gidy dung cho ky thi d6, bai lam trén gidy
nhap, bai ¢ nhiéu chit khac nhau hoic cd viét, vé trai véi thuan phong my tuc, bai co
danh déu, bai viét tir 02 loai muc tro 18n.

2. Trong truong hop can thiét Truong ban cham thi té chiic chim mau, bai
cham mau dugc Truong ban doc, cac glam khao can ctr dap an dé cham va sau d6
thdng nhat diém ddi véi bai dugc cham mau.

3. Mdi bai thi duoc 02 thanh vién cham thi doc 1ap; néu diém caa 02 thanh vién
chém chénh léch tir 10% tro xuong so VOi so diem cao nhat thi lay diém binh quén;
néu chénh léch trén 10% so véi diém cao nhat thi thuc hién nhu sau:

a) D4i voi mon thi bang hinh thie thi viét va thi trac nghiém thi bai thi d6 duoc
cham lai boi 02 thanh vién cham thi khac, néu van chénh léch trén 10% so véi diém
cao nhat thi chuyén 02 két qua 1én Truong ban cham thi dé bao cao Chu tich Hoi dong
tuyén dung xem xét, quyét dinh;

b) Pdi vai mon thi bang hinh thic trén may vi tinh thi dugc cham tryc tiép.

4. Piém cua bai thi phai duoc thanh vién cham thi ghi rd bang sé va bang chi
vao phan danh dé ghi diém trén bai thi va trén bang tong hop diém cham thi, néu cé
stra chita thi phai c6 chir ky caia 02 thanh vién cham thi & bén canh noi ghi diém da
diéu chinh. Truong hop diém thi cua thi sinh do Chu tich Hoi déng tuyén dung quyét
dinh theo quy dinh tai diém a khoan 3 Biéu nay thi Chu tich Hoi dong tuyén dung phai
ky tén vao bén canh noi ghi diém.

5. Sau khi cham xong bai ctia tirng mon thi, tirng thanh vién cham thi tong hop
két qua thi va ky vao bang tong hop, nop cho Truong ban cham thi (qua thu ky kiem
tra, tong hop). Trusng ban cham thi niém phong va ban giao cho uy vién kiém thu ky
Hoi ddng tuyén dung quan ly theo ché do tai liéu mat.

6. Boi véi cham diém phong van, cac thanh vién cham doc 1ap trén phiéu cham
diém ddi vé6i timg thi sinh. Diém phong van 1a diém trung binh cong cua céc thanh
vién tham gia chim phong van.

a) Truong hop céc thanh vién cham phong van cham diém chénh léch nhau tir
10% tré xudng so véi diém cao nhat hoic chénh léch trén 10% so véi diém cao nhat
thi thuc hién nhu quy dinh tai khoan 3 Biéu 22 Quy ché nay;

b) Két qua cham phong van phai duoc téng hop vao bang tong hop chung két
qua diém phong van va c6 chir ky cua cac thanh vién chim phong van va cia Truéng
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ban kiém tra sat hach; sau d6 Truéng ban kiém tra sat hach hiém phong, ban giao cho
Uy vién kiém Thu ky Hoi ddong ngay khi két thac budi phong van.

Piéu 23. Ghép phach, téng hop két qua thi va thong bao két qua tuyén dung

1. Sau khi t6 chac chim thi xong méi dugc té chic ghép phach. Trudng ban
phach niém phong danh sach thi sinh sau khi ghép phach va ban giao cho uy vién
kiém thu ky Hoi dong tuyén dung.

2. Uy vién kiém thu ky Hoi dong tuyén dung chiu trach nhiém t6 chirc tong
hop két qua thi sau khi ghép phach va bao cao Chu tich Hoi dong tuyén dung.

3. Chu tich Hoi déng tuyen dung bao céo Chu tich Uy ban nhan dan cap huyén vé
két qua ky thi tuyén cong chirc cap xa dé xem xét, cong nhan két qua ky thi.

4. Uy ban nhan dan cap huyén phai niém yét cong khai két qua thi tuyén tai tru
Sy lam viéc cua Uy ban nhan dan cap huyén va try s 1am viéc cua Uy ban nhan dan
cap xa noi dang ky chi tiéu tuyen dung va trén trang thong tin dién tur cua Uy ban nhan
dan cap huyén, gai thong bao két qua thi tuyén bang vin ban toi nguoi du tuyén theo
dia chi cia nguoi du tuyén dang ky.

Piéu 24. Giam sat ky thi
1. Chu tich Uy ban nhan dan cap huyén quyét dinh thanh 1ap Ban giam sat ky

thi tuyén cong chic cap x&, gom céc thanh vién: Truong ban va cac giam sat vién.
Nhiém vu cu thé ciia cic giam sat vién do Truong ban phan céng.

2. Giam sat viéc thuc hién cac quy dinh vé: T6 chic ky thi tuyén cong chic cap
X&; ho so, tiéu chuén va dieu kién cua nguoi dy thi; thuc hién quy ché, noi quy cua ky
thi tuyén céng chic cap xa.

3. Pja diém gidm sat: Tai noi lam viéc caa Hoi dong tuyén dung; noi td chuc
thi tuyén céng chirc cap xa; noi to chire danh so phéch, roc phach, ghép phach, noi to
chirc cham thi va noi t6 chirc cham phic khao.

4. Thanh vién Ban giam sét ky thi duoc quyén vao phong thi va noi cham thi;
c6 quyén nhic nha thi sinh, thanh vién Ban coi thi, Ban phach, Ban cham thi va Ban
cham phuc khao thuc hién dung quy ché va noi quy ciaa Ky thi tuyén cong chuc cap
x&; khi phét hién c6 sai pham dén muc phai 1ap bién ban thi c6 quyén Iap bién ban vé
sai pham cua thi sinh, thanh vién Hoi dong tuyén dung, thanh vién Ban coi thi, Ban
phéach, Ban cham thi, Ban kiém tra sat hach va Ban cham phuc khao.

5. Thanh vién Ban giam sat ky thi khi 1am nhiém vu phai deo the va phai tuan
tha ding quy ché, noi quy cua ky thi tuyen cdng chirc cap x&; néu vi pham quy ché,
noi quy cua ky thi tuyén cong chirc cap xa hoac 1am 16 bi mat anh huong dén két qua
cua ky thi thi Truong ban coi thi, Truéng ban phach, Truong ban cham thi, Truong
ban kiém tra sat hach va Truong ban cham phtc khao phai bao cao Chu tich Hoi dong
tuyén dung dé kip thoi bao cao co quan c6 tham quyen t6 chuc thi tuyén cong chuc
cap xa dinh chi nhiém vy gidm sat ky thi va xt 1y theo quy dinh cua phap luat.

biéu 25. Giai quyét khiéu nai, t6 cao va phic khao

1. Trong qua trinh t6 chic ky thi, trudng hop co don khiéu nai, té cdo, Hoi

ddng tuyén dung phai xem Xét giai quyét trong thoi han 05 ngay, ké tir ngay nhan
duoc don khiéu nai, té cdo.
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2. Trong thoi han 15 ngay sau ngay niém yét cong khai két qua vong 2, nguoi
du thi cd quyén guri don dé nghi phtc khao két qua bai thi dén Hoi ddng tuyen dung.
Uy vién kiem thu ky Hoi ddng tuyén dung tong hop, b4o c4o Chu tich Hoi dong tuyén
dung dé té chuic chim phic khao va cong bd két qua cham phdc khao cho ngudi c6
don @& nghi phic khao trong thoi han 15 ngay sau ngay hét thai han nhan don phic
khao theo quy dinh tai khoan nay.

3. Sau khi thyc hién cac quy dinh tai khoan 1 va khoan 2 Diéu nay, Hoi ddng
tuyén dung bao cdo Chu tich Uy ban nhan dan cap huyén phé duyét két qua tuyén
dung va giri thong bao cong nhan két qua tring tuyen bang van ban toi nguoi du tuyen
theo dia chi ma nguoi du tuyén da ding ky. Noi dung thong bao phai ghi r6 thoi gian
ngudi tring tuyén dén Uy ban nhan dan cap huyén nhan quyét dinh tuyén dung.

4. Quy dinh vé phuc khao bai thi:

a) Cham phuc khao bai thi viét: Bugc thuc hién nhu cham thi l1an dau. Sau khi
hai giam khao cham phuc khao va thong nhat két qua diém cham phuc khao, truong
hop két qua diém cham phc khao chénh léch so véi diém cham lan dau dudi 05 diém
thi gitr nguyén két qua cham lan dau. Truong hop két qua diém cham phuc khao chénh
léch so vé6i diém cham lan dau tir 10 diém tro 18n thi hai gidm khao cham lan dau va
hai giam khao cham phuc khao phai ddi chat dé thong nhat diém cuaa bai thi; néu céac
cap giam khao ddi chat ma khong thdng nhat duoc diém bai thi thi Truéng ban Ban
phtc khao moi cap giam khao khac cham; néu van khong thong nhat duoc thi Truong
ban phuc khao bao cao Chu tich Hoi déng tuyén dung xem xét va quyét dinh. Sau khi
cham phdc khao xong, néu diém phuc khao bai thi viét chénh léch so vai diém cham
thi 1an dau tir 05 diém tro 18n thi lay két qua diém cham phac khao 1a diém bai thi;

b) Cham phuc khao bai thi trac nghiém: Két qua cudi cuing cham phuc khao bai
thi trac nghiém 1a s6 cau dung sau khi hai cip giam khao cham lan dau va cham phuc
khao thong nhat. Néu cac cap cham khong thdng nhat duoc thi Truéng ban phic khao
bao cao Chu tich Hoi dong tuyén dung xem xét giai quyét va cé quyét dinh cudi cung;

¢) Khong cham phuc khao dbi véi nhiing bai thi ¢a cham mau, d6i vai két qua
thi vong 01 trén may vi tinh, ddi véi két qua phong van, ddi véi cac don dé nghi phuc
khao nhan duogc sau thoi gian quy dinh, d6i véi cac don dé nghi phic khao gui bang
thu dién tar, Fax, Telex.

Diéu 26. Luu trit tai liéu

1. Tai liéu vé ky thi bao gom: Cac vian ban vé té chuc ky thi cua ngudi ding
dau co quan c6 tham quyén t6 chirc thi tuyén, van ban caa Hoi dong tuyén dung, bién
ban cac cudc hop Hoi dong tuyén dung, danh sach tong hop ngudi duy thi, dé thi gdc,
dap an va thang diém cua dé thi, bién ban ban giao d¢ thi, bién ban xac dinh tinh trang
niém phong d¢é thi, bién ban 1ap vé céc vi pham quy ché, noi quy thi, bién ban ban giao
bai thi, bién ban cham thi, bang tong hop két qua thi, quyét dinh cong nhan két qua
thi, bién ban phuc khao, giai quyét khiéu nai, t6 céo va céc tai liéu khac (néu cd) cua
Ky thi.

2. Ké tir ngay két thuc (ngay co quan c6 tham quyén to chac thi tuyén cong
chuc cap xa cong nhan két qua ky thi), ty vién kiém thu ky Hoi dong tuyén dung chiu
trach nhiém:

a) Ban giao cho co quan c6 tham quyen to chuc thi tuyén cong chirc cap xa dé
luu trlr, quan ly tai liéu ve ky thi theo quy dinh;
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b) Ban giao cho co quan duoc phan cap quan Iy hd so cong chirc va toan bo ho
so ca nhan cua ngudi du thi.

3. Bai thi va phach do uy vién kiém thu ky Hoi dong tuyén dung luu trit theo
quy dinh, ké tir ngay ket thac.

~ Chuong III
TO CHUC THUC HIEN

biéu 27. Trach nhiém cua Uy ban nhan dan cap huyén, cap xa
1. Trach nhiém cua Uy ban nhan dan cap huyén:

a) Chi dao, huéng dan Uy ban nhan dan cap xa 1ap ké hoach tuyén dung cong
chuc cap xa giri Uy ban nhan dan cap huyén; phé duyét ké hoach va té chic thi tuyén
cong chirc cap xa cua dia phuong, bao dam ding co cau, vi tri viéc lam, tiéu chuan,
trinh do cua ting chac danh céng chirc cap xa tuyén dung theo diing quy dinh;

~ b) Thanh Iap Hoi dong thi tuyén cdng chirc cap x&; thanh Iap Ban, T tiép nhan
ho so dang ky du thi cong chuc cap x&;

¢) T6 chic thi tuyén cbng chirc cap xa theo quy dinh tai Quy ché nay va quy
dinh caa phap luat hién hanh;

d) Quyet dinh cdng nhan két qua thi tuyen theo quy dinh hi¢n hanh; thdng bao
két qua tuyén dung; quyét dinh tuyén dung; quyét dinh xép luong cong chirc cap Xa.

2. Trach nhiém cua Uy ban nhan dan cap xa:
a) Thyc hién viéc tuyén dung cong chirc cap x4 theo quy dinh tai Quy ché nay;

b) Xay dung ké hoach tuyén dung céng chic cap xa giri Uy ban nhan dan cap
huyén phé duyét;

¢) B tri ngudi hudng dan tap sy ddi véi nguoi trang tuyén ky thi cong chic
cap x4; theo ddi, ddnh gia qua trinh tap su cua cong chic cap xA.

Piéu 28. Trach nhiém cua Sé Noi vu

1. C6 trach nhiém phéi hop véi cac co quan, don vi ¢6 lién quan huéng dan, to
chuc theo dbi, thanh tra, kiém tra viéc thuc hién Quy ché nay.

2. CO y kién bang van ban trudc khi Chu tich Uy ban nhan dan cap huyén ra
quyet dinh thuyén chuyén cong chirc cap xa ra ngoai tinh va ticp nhan céng chec tir tinh
khac dén tinh Lam Dong.

3. Trudng hop can thiét nham nang cao chét lwong céng chic cip xa va trén co
s dé nghi cua Uy ban nhan dan cip huyén, S& Noi vu 1a co quan dau méi phéi hop
gitta Uy ban nhan dan cap huyén, c4c s&, nganh va co quan c6 lién quan ra dé thi, dap
&an cac mon thi va chiu trach nhiém vé bi mat nha nudc theo quy dinh hién hanh.

Piéu 29. Trach nhiém cua cac co quan, don vi ¢6 lién quan

Céc co quan, don vi: Vian phong Poan dai biéu Qudc hoi, Hoi dong nhan dan
va Uy ban nhan dan tinh; S¢ Tai chinh; So Tai nguyén va Mbi truong; Sé Nong
nghiép va Phat trién nong thdn; S& Xay dung; Sé Tu phap; S& Vian hoa, Thé thao va
Du lich; S& Lao dong, Thuong binh va X3 hoi; S¢ Giao thdng van tai; Sé Ké hoach va
Pau tu va cic co quan, don vi lién quan ¢ trach nhiém phéi hop vai Uy ban nhan déan
cap huyén, S& Noi vu tham gia chuan bi dé thi, dap an thi, noi dung 6n tap cac mon
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thi; ndi dung On tap dé sat hach, xdy dung de thi va dap 4n phong van, céc cong tac
khac trong to chie tuyén dung khi c¢6 dé nghi caia UBND cap huyén.

~ Trong qua trinh thyc hién, néu c6 vuéng mac, Uy ban nhan dan cap huyén béo
cao Uy ban nhan dan tinh (qua So N6i vu), d€ tong hop trinh Uy ban nhan dan tinh
xem Xét, giai quyét./.

™. UY BAN NHAN DAN
CHU TICH

(B ky)

Poan Van Viét
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